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※ You can request business meetings with companies of your interest right away.
   Prior business matchmaking may close earlier, making the companies of your choice not available for meetings.    
   Therefore, we ask you to apply for business matchmaking as early as possible.

Business Meeting
01. Request meetings
02. Accept/decline meetings
03. Cancel meetings
04. Manage meetings



Request Meetings

※ You may request business meetings on site on the exhibition days in real time via hompage.



My Page - Search Company1

Request Meetings

User Guide

① Exhibitors / Partners
- Click on “Exhibitors” or “Partners” to 

check them out.
- Search by company name or category 

(webtoon/comic, story, publishing, 
etc.)

② Bookmarking
- Click on the icon to bookmark the 

companies of your interest, which are 
shown on your ‘favorites’ page.1

2기업명Company A Company B Company C Company D



Search Company – Select and Request Meetings2 User Guide

① Select exhibitors to meet with
- Click on the companies/IP you’d like to 

meet with.

② Request meetings
- Click on ‘Request Meetings’ when you 

intend to request a meeting after 
checking out the profiles of an 
exhibitor and its IP.
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Company Logo
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Request Meetings (1)3 User Guide

① Select times and dates.
- Please choose time/date slots 

available for meetings on the timetable.
- Unavailable time/date slots are 

highlighted in gray.

Request Meetings



Request Meetings (2)3 User Guide

② Choose preferable IP
- Mark the IP you intend to meet with a 

check
     (IP to be discussed in the meeting)

③ State the purpose for 
       requesting the meeting
- State the purpose for requesting the 

meeting in less than 200 words and 
click on ‘Request Meeting’.

※  The purpose must be stated to make 
sure the meeting proceeds smoothly.
※  A notice is sent by email to the other 
party after your meeting request is made. 

1st IP

Request Meetings

2nd IP



Accept/Decline Meetings

※ Please accept or decline the received meeting as soon as possible.



My Page > Manage Meetings > Pending1 User Guide

① My Page > Manage Meetings >  
       Request Sent/Received
- You can check the No. of meetings 

categorized into ‘Pending’, ‘Confirmed’, 
‘Declined’/’Canceled’. 

② My Page > Manage Meetings >
      Pending
- You can check the meeting requests 

sent/received under Pending.

③ Category
- Check the requests you intend to 

accept on the list of requests received.
- Click on ‘Show’ to check details and 

change the meeting status.

Accept/Decline Meetings
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Accept/Decline Meetings2 User Guide

④ Accept/Decline
- Choose ‘Accept’ or ‘Decline’ to change 

the meeting status.
※  If declined, a window pops up for you 
to state the reason for declining the 
request, which is seen by the other party. 

Accept/Decline Meetings

Company A

Name of the person in charge -

Would like to discuss about the collaboration
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Cancel Meetings
A. Cancel meetings you request
B. Cancel confirmed meetings

※ Meeting you have requested can be immediately canceled before the other party accept them,
   and confirmed meetings can also be canceled with the consent of the other party. 



Cancel the Meetings You Have Requested(Sent)A User Guide

① My Page > Manage Meetings > 
       Pending

② Category
- Check the meetings you intend to 

cancel from the list of ‘sent’ meetings.
- Click on ‘show’.

Cancel Meetings

Sent
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Cancel the Meetings You Have Requested(Sent)A User Guide

③ Cancel Meetings
- Click on ‘Cancel’ at the bottom of the 

page to cancel meetings.

Cancel Meetings

Company A

Name of the person in charge -

Would like to discuss about the collaboration

Sent
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Cancel Confirmed MeetingsB User Guide

① My Page > Manage Meetings >
      Confirmed

② Category
- Check the meetings you intend to 

cancel.
- Click on ‘Show’.

Cancel Meetings
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Cancel Confirmed MeetingsB User Guide

③ Meeting cancellation request
- Click on ‘Cancellation Request’ at the 

bottom of the page to request a 
cancellation.

※  The other party is automatically 
notified of your cancellation request by 
email. The counterpart’s cancellation is 
required to cancel the meeting 
completely. 

Cancel Meetings

Company A

-

1st IP
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Name of the person in charge

Would like to discuss about the collaboration



Cancel Confirmed MeetingsB User Guide

④ Cancellation request status
- The other party needs to confirm the 

cancellation request to finally cancel 
the meeting. 

※  Please note that unless confirmed by 
the counterpart, the meeting is not 
cancelled, requiring you to have the 
meeting on schedule. 

Cancel Meetings
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Manage Meetings
A. Set meeting times/notifications
B. Check your meeting schedule



My Page > Manage Meetings > Set Meeting Times/NotificationsA User Guide

① Block time slots
- You can click on and block the time 

slots unavailable for meetings. 

② Set email notifications
- You can turn email meeting 

notifications on/off, but you are 
advised to keep them on.  

③ Save
- Click on ‘Save’ at the bottom of the 

page to set time slots.

Manage Meetings
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My Page > Manage Meetings > Check Your Meeting SchedulesB User Guide

① Download as image
- This page can be downloaded in 

image format.
※  We do not hand out timetables on the 
exhibition floor. 

② Download as Excel file 
- You can download an Excel file 

containing exhibitor names, contact 
person, position, meeting dates/times 
and purposes of meetings.

③ Meeting info
- Scheduled meeting slots are 

highlighted in black with the 
counterparts’ (exhibitors’) names on 
them. 

※  Booth numbers will be added at a later 
date. 

Manage Meetings
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FAQ



FAQ
01. When is the deadline to request business meetings?

You may request business meetings on the exhibiton floor via hompage without a set deadline. However,
you are advised to request business meetings as soon as possible since pre-applications may close early, 
making the exhibitors of your choice unavailable for meetings. 

FAQ

02. Should colleagues accompanying me register as a buyer too?

Since visitors are not allowed to participate in business meetings, your colleagues are advised to register
as a buyer. 
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Content IP Market
2024 Secretariat
[Exhibitors and General Services]
Tel.        82.2.3475.2620
E-mail.  ipmarket2024@ipmarket.kr

[Buyers and Business Matchmaking]
Tel.        82.2.6952.1594
E-mail.  ipbizmatching@ipmarket.kr

[Go to the Official Website]
ipmarket.kr
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